Policy & Employee Handbook Receipt and Acknowledgement

(Employer copy, please sign and turn in to HR)

Please sign and date the Policy & Employee Handbook Receipt and Acknowledgment form below and return a copy to Human Resources.   Regardless of whether or not you read the handbook or ask questions to ensure you understand it, the policies and rules contained in this handbook govern your employment at ONStor.

This is to acknowledge that I have received and have had the opportunity to read a copy of ONStor’s Employee Handbook.  I acknowledge that this handbook supersedes any and all prior employee policies and procedures issued by the Company and all previous policies and procedures that are inconsistent with those contained herein.  I understand that it sets forth the terms and conditions of my employment as well as the duties, responsibilities and obligations of employment with the Company.  I understand and agree that it is my responsibility to read and understand the contents of this handbook, to abide by the rules, policies and standards set forth in this handbook, and to ask questions to clarify anything I do not understand.  I further acknowledge that regardless of whether or not I read this handbook or ask questions to ensure I understand it, the policies and rules contained in this handbook govern my employment at the Company.
I understand and agree that nothing in this handbook creates or is intended to create any contractual or other legal obligations or to alter the “at-will” nature of my employment with ONStor.  I understand that my employment may be terminated with or without advance notice, or with or without cause at any time and at the will of either the Company or myself.  I understand and agree that no one other than the CEO has authority to enter into any agreement for employment for any specified period of time or to make any agreement contrary to the at-will relationship described above.  The “at-will” nature of my employment can only be changed through a written agreement signed by both the Company’s CEO and me.

I acknowledge that, except for the policy of at-will employment, any and all ONStor policies, practices, rules and benefits including those set forth in this handbook, may be modified, changed or deleted at any time without prior notice to me or other employees provided such changes are in writing and approved by the CEO. Any agreement of any kind pertaining to my employment must be in writing.  I further understand and agree that the Company retains sole discretion to modify terms and conditions of employment.


I understand that my signature below indicates that I have read, understand and agree to the above statements and have received a copy of ONStor’s Employee Handbook.  I understand that a copy of this signed Receipt and Acknowledgement will be placed in my personnel file.  I agree that this shall constitute a final and fully binding integrated agreement with respect to the at-will nature of my employment relationship and that there are no oral or collateral agreements regarding this issue. 

In addition, I have received and read a copy of the following ONStor Policies and Procedures:

· Equal Employment Opportunity

· Harassment and Discrimination Prevention Policy

· Protection Against Retaliation
· Drug-Free Workplace & Substance Abuse

· Confidentiality and Non-Disclosure of Company Information
· Arbitration Agreement (included with offer of employment)
· Technology Systems and Electronic Communications

I hereby agree to abide by the policies and procedures contained therein. ONStor reserves the right to modify these policies at its sole discretion.
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